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 As of December 3, all of Mark's PTO filings will be via EFS.  I don't know how 
much experience everyone has with EFS, but I offer these brief points and ask for your 
input on how to improve the Firm's EFS program.  I've had limited experience but 
managed to run into some problems which are easily avoided. 
 
 Attached is a 6-page presentation from Philadelphia IP firm Paul & Paul on EFS 
traps and tips taken from the Joint Patent Practice CLE materials in New York in May 
(for more information, see www.jppcle.org).  The PTO also has a tutorial and sandbox 
for practice with EFS. 
 
 Manually signed documents are not necessarily required, and I've used PDF 
copies with the notation "Electronically signed by" on the signature line.  Filing on EFS 
using a Digital Certificate .epf file and its password is a substitute for a manual 
signature.  Once Mark approves the document, it may be filed without his signature. 
 
 When naming PDF files to be uploaded to EFS, be sure to observe its naming 
rules, and don't use spaces or prohibited characters.  A typical name I used Monday 
was BOE01_064_ISSUE_FEE_PAYMENT_120308.  The filename will appear on the EFS 
acknowledgement receipt and should be the same as the Word or PDF document we 
prepare for filing, so it should contain the docket number and be descriptive of the 
document. 
 
 I've been unable to upload directly from WorkSite, so I scan a doc to be filed, 
email it to myself, save it to WorkSite, and then save a copy to my H drive folder for 
upload from there.  Let me know if you figure out how to upload directly from 
WorkSite. 
 
 One problem I encountered when e-filing an IDS with scientific journal articles I 
downloaded from the publisher in PDF files was an error which EFS flagged as an 
"embedded font" problem.  I never figured out how to fix it in Adobe and just printed 
out then scanned the articles for upload. 
 
 When making fee payments from the Firm's Deposit Account, you'll need the 
Authorization Code as well as the account number.  In Harris cases, we use their 
Deposit Account number, but I don't yet know their authorization code.  You'll also 
need the application number and the confirmation number to access the case on EFS. 
 
 I usually print the EFS Acknowledgement Receipt as soon as it appears, then 
save it to my H drive for storage on WorkSite under the docket number, then print it 
out for reporting and inclusion in the file folder. 
 

* * * * * 
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